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IIpaBuiia mob30BaHust OMOJIMOTEKOH

1. O0mue moJ10KeHU
1.1. Hacrosmue IlpaBwia mosp3oBanyst OHOIMOTCKON paspaboranbl B COOTBCICIBUM C
ITososkenuem o oudmoreke MOBY COIIIL Nel3
1.2. TlpaBwia 1oib30Banus OUMOJMOTCKONR — JIOKYMCIT, (QUKCHPYIONMI B3aMMOOTHOIICHUS
[OJIB30BATEISL ¢ OMONMOTEKOW W OUPCJC/IONMIA 00N LHOPSUIOK  OpraHu3aliiu
00CIY;KMBAaHMs  1IOJIL30BATCIICH, HOPSJIOK  jroctylia K - Qoijiam  OuOIKMOTCK, 1paBa U
0053aHHOCTH 110JIB30BaTelICh 1 OMOIMOTCKH.
1.3. IlpaBo cBoGOHOrO M OCCILIATHOIO LOJIL30BaHKMA OMOJMOTCKONH MMCIOT y9aIuecs M
1e/faroru v Jipyrue padornuku OY, a TakiKe poJMTCIH yIaluxcs.
1.4. K yeuyram 1ojn3oBarcicit upejocraBistores:  Gomyy  ydeOHo#, XyJI0KCCTBCHION,
CLIPABOYHOM, HAYYHO-TIONYISIPHON JIITepaTyphl Ul ydalMXcs; MCTOJMYCCKON, HaydHO-
IC/[arOTMYCCKOM, CIIPABOYHON JIMTEpaTyphl JUIS LPELO[@aBaTCIIC:

—  KHUI'Y, HCPUOJIMYCCKIC U3J[AHUsL, BIJICO3ALIMCH, DICKTPOIHLIC Oa3hl JIAHIbIX U JIPYIUC!

— cupaBouno-OubimorpadguyaecKuil - alnrapar:  Karajord,  KapTOTCKH,  CLIPABOYHO-

oubsmorpapuacckuii GoH/[, PEKOMCHATCILHBIC CIUCKA JIMTCPATYPhL;

~  MIJBULYAIbHBIC, TPYIIIOBLIC M MACCOBBIC (POPMBI PAOOTHI C HOIL30BATCIISIMU.
1.5. bubimoreka o0Ciry)KUBacT 110JIL30BATCICH:

— na aboreMeHTe (BbIjla4a IPOU3BE)(CHUI 1ICYaTH Ha JIOM);

— B YMTAJILHOM 3ali¢, IJIC II0JIK30BATCIM padoTaloT ¢ JIOKYMCHTAMU, KOTOPLIC Ha JIOM HC

BBLJIAIOTCSL;

—  HoJIydenue yucOHoM Jiareparyphl BO BpEMCHHOC TTOJIB30BAHUC U3 JIPYIUX OUMOJIHOTCK.
1.6. Pexxum paborer oubimorekn ¢ 13.00 jro 15.00 wacos. (coorsercrsycr 0,25 craBku
BpeMeHu padoTel oudimorekaps OY).

2. HpaBa, 00SI3AHHOCTH M OTBETCTBEHHOCTD I0JIL30BaTEJICH

2.1. Iloss30Barei s UMECT 1IPaBo:
L1oJirp30BaThCst CICTYIONUMEI OCCILIATHRIMU OUOJIIMOTCYHO-UHOPMATMOHIBIMU YCIIyTIaMu:
—  HMMCTH CBOOOJHBIN JIOCTYIl K OMOJMOTCYHBIM (OH[aM U MHGPOPMAIMU Ha PasJImulbIX
HOCHUTEIISIX; .
—  LOJIyYaTh JIOKYMCHTBI BO BPCMCHHOC 110JI30BaNNC U3 (Goijia OndIMOTCKH;
— IOJIYYaTh KOHCYJIBTAIMN W IIPAKTHUCCKYIO 1IOMOIIL B 1HIOMCKE 1 BEIOOPC LIPOU3BC)(CIINI
IICUATHU ¥ JIPYIUX UCTOUHUKOB MH(POPMAIUK;
— 1IPOJUIEBATH CPOK 110JIb30BAHMS JIOKYMCHTAMU B YCTAHOBICHIIOM HHOPSJIKC;
— 1OJIy4aTh YICOHMKHU ¥ KHUTY 110 OUOIMoTedHoMY aDOHCMCHTY:;
— 1LIOJIB30BATBCS  CLPABOYHO-OUOIIMOrpa@UUECKUM  atlllaparoM:  Karajioramu — u
KapTOTCKaMU Ha TPaJIMIIMOHHBIX U DJICKIPOHHBIX HOCHTCIIAX;



110JIL30BATHCS CHPABOUHO-O0MOIIMOrpaduIecKuM U HHPOPMAIMOHHBIM 00CIIyKIUBAHUEM;
1HoJIydaTh OubJmoTeuno-oudimorpapudaeckuc 1 MHGOPMAIMOHHBIC 3HAHMS, HABBIKUA U
YMCHHS CAMOCTOSTCIIBHOI'O 1TOJIB30BaHUs OMOJIMOTEKON, KHUTOH, MH(pOpMaIInei;
HPUITUMATH YUACTUC B MCPOLIPUSITUSX, 1IPOBOJIMMBIX OMOJIMOTCKOM;

OKa3bIBATH IIPAKTHUCCKYIO LIOMOITL OUOIMOTCKE;

TpeboBaTH COOIIOJICHUC KONPUICHITMAILHOCTH JIAHHBIX O HEM U HEPEYHC YUTACMbIX MM
MaTCpUalloB;

oOxkajoBarh JicHcTrBus OMOJMOTCUHBIX PAOOTHUKOB, YHIEMISIONIMX €0 lpasa, y
Juupekropa OVY.

2.2. 1lonn3oBaresns odOg3aMH:

|

co0IoJ1aTh paBmiIa 10Jb30BaHns OMOIMOTEKOIH;

OCPCIKIO OTHOCHTLCS K KHHUI'aM, JKYpHAJIAM M ydeOHMKaM, UOJNYYCHHBIM 13 (omjia
oubimorcku (e Jieaarh B HMX  IIOMCTOK, HC BBIPBIBATH CIpaBuIil M T. JL.),
000pyI0BANNIO, HMHBCHTAPIO;

BO3BPAIATH JIOKYMCHTBI B OMOIMOTEKY B yCTAHOBJICHULIC CPOKH;

HC BBIHOCHUTEL JIOKYMCHTHI M3 OWUOJMOTCKM, €CJIM OHM HC 3alMcalbl B YUTaTCIHCKOM
bopmyisipe;

cobinojars B OMOIMOTCKE TUITUMITY U HOPSJIOK;

LOJIL30BATHLCS TICHIBIMU U CIIPABOYHBIMU JIOKYMEHTAMU TOJIBKO B UATAILIOM 3aJIC;

1PU LHOJNYYCHUN JIOKYMCHTOB U3 OMOIMOTEUHOT0 (hOHJA IIPOCMOTPETH MX B OMOIMOTCKE
B ciydac oOmapyxcuust JICHCKTOB cOOOHMMTL 00 droM OMOIMOTEKApIO, KOTOPLIi
CJICIIACT 1A HUX COOTBCTCTBYIONLYIO HIOMCTKY

PACLMCHIBATLCS B KHDKHOM (OPMYJISIPE 3a KakJ[0C LOJYYCHHOC H3JIAHUC (KpoMe
yuanmxest 1-4 Kiraccon);

1PU yTpaTe ¥ HEYMBITUICHHOM HOPYC JIOKYMCHTOB 3aMCHUTE TaKMMU XKE JTMO0 KOUHMAMU
VUM M3JalMsIMI, LPU3HATHLIMA ONOIMOTCHHBIMU paOOTHUKAMH paBHolieHubivu. 1pu
HEBO3MOKHOCTH 3aMCHEBI BO3MCCTUTH PCAIbHYIO PHIHOYHYIO CTOMMOCTD M3/(alus;

[IC IAPYIIaTh IIOPSJIOK PACCTAHOBKHU JIOKYMEHTOB B (ONJIC OTKPBLITOIO JOCTYIIA;

1IC BLIHMMATH KapTOUCK U3 KaTaJIOI0B U KapTOTEK;

HOJHOCTRIO pacCUMTarhest ¢ OUOIMOTEKOM 110 UCTCYCHUU CPOKa 00ydCHUs MM paboThl
B 001ICOOPA30BATCIBLHOM YUPCHKI[CHUM.

3. Oos13apHocTH OUOJHOTEKH

3.1. bubnumorexa obs3ana:

obccricunTh OecIuIarubii JocTyln K OMOIMOoTeUHBIM. onjlaM U OCClUlaTHylo Bbljady
JIOKYMCHTOB BO BPCMCHHOC 110JIb30BAHNC;

00CCIICYUTDH OlICPATUBHOC M KAYECTBCHHOE 00CILYKMBAHUE 110JIb30BATEICH ¢ yud&TOM UX
3alPOCORB;

CBOCBpCMCHHO  MHGOPMHUpPOBATHL  lIoJb30Barelleih 000  BCeX  HOBBIX — BHJIAX
LIPCIOCTAaBISICMBIX YCIIYT;

LIPC/IOCTARIIATH B 1I0JIb30BAHUC KATAJIOI'M, KapTOTECKH, DJICKTPOHHBIC 0Oa3bl JIaHHBIX,
OCYIICCTBISTE JIPYyrue GopmMbl OUOIMOTCUHOIO HHDOPMUPOBAHHS;



—  u3y4arh HOoTpeOHOCTH IOJIB30BATCICH B 00pazoBaTe/IbHON npopmarmu;

— 0o0CCIICUNTD 1IOJIL30BATEIICH JIOKYMCHTAMU B KaIUKYJISPIOC BPCMSI;

—  IPOBOJIMTEH B HAYaJIC YICOHOI0O 1'0J1a CIKEI0/(HYIO 1ICPECPEIMCTPAIIMIO HOJIH30BATCIICH;

—  00eCICUnTh COXPAHHOCTH U PAIMOHAIILHOC UCIIOIB30BaHUE ONOIMOTCUHbBIX (QOHJIOB;

—  IPOBOJIUTH MEJIKUI PEMOHT KHHMT, IIPUBIICKas K 9T0H pabore akrup OUOIMOTCKH;

—  cr1oco0eTBOBAThH OPMHUPOBAHMIO OUOIMOTCKU KAK IEHTPa PadOTHI ¢ KHUI'OH;

— BECTH YCTHYIO W HAIJIS/(HYIO MacCOBO-MH(MOPMAIMOHHYIO padoTy; OpraHnu30BBIBATL
BBICTABKM, OMOJMOrpaguaccKue 0030phL, JIMTEPATYPHBIC BCUCpa, UIPHL, 1LIPA3JHUKNA 1
JIPYI'H€ MEPOIIPHSTHS;

—  cozJlaBarh KOMGOPTHBIC YCIOBHS JUISL PA0OTHI LHOJIL30BATCIICH;

— obecreunTs YI00HBI pekUM padoThl OUOIMOTCKY;

—  OTYMTBIBATBCA O CBOCH Jiearcinpnoct B coorsercrsuu ¢ llonoxernuem o OubImMoTeKe
riepe)t ajmuaucTparmeit OY.

4. Iopsi1ok no0JIL30BAHUS OUOJIHOTEKOM

4.1. 3Bammchr oOyuaronmmxcs  00meoOpazoBaTeapIOro  yupexkjenus B OubJmoTeKy
HPOU3BOJIATCS 110 CITMCOYHOMY COCTABY KJIAcca B MHJIMBH[YAILIIOM IOPSJIKC, 11¢)1al 01 MYCCKUX
1 Jipyrux padornukos OV, pojwreiici (MHBIX 3aKOHHBIX HPEJICTABUTCICH) 00yYaiomuxces 110
1IACHOPTY;

4.2. Yurareabekuid GopMyIsip sBISICTCS JIOKYMEHTOM, 1HO/[TBCPIK@IOIUM 1IPABO 110JIL30BAHU
OUOJIIMOTCKOM;

4.3, YnrareabeKuid popmyisp GUKCHPYCT JIaTy BBIIEAYM I0JIB30BATCIIO JIOKYMCIITOB U3 Gora
OMOIMOTEKH.

4.4, llpm 3ammcy  IOJIB30BATCIHL JIOJDKCH  O3HAKOMUTLCS € HIPABWJIAMH  TIOJL30BAHMS
OUOJIIMOTCKONM ¥ 1IOJ[TBCPJIATH  00s3aTCIbCTBA  UX  BBLILIOJMHICHUSA  CBOCH  1IOJIIMCHIO B
YUTATCIILCKOM (POopMYyJIIsipe.

4.5. OOMen JurepaTyphl IIPOU3BOIUTCS 110 T'paduky padoTsl OUOIMOTCKH.

) HOpSUI()K MOJIL30BAHMSA A00HEMECHTOM

5.1. 1loup3oBaTellh UMECT 1PABO B3ATH I1a A0OHCMCHTC BO BPCMCHHOC 110JB30BANKC HE 00JICC
JIBYX JIOKYMCHTOB OJIHOBPCMCHHO.
5.2. MakcuMallbHBIC CPOKH 110JIB30BAHUS JIOKYMCHTAMU:

- chGHHKH, yacOHBIC 110COOUS - YICOHBIN 101

—  HayJHO-IIOIYJISIPHBIC, 1I03HABATCIbHAS, XY I0KCCIBCHHA Jmreparypa - 1 Mecesit;

—  LICPHOJIMYCCKHUC M3/[alMs, U3JIalusl HIOBLINICHIIONO clipoca —— 15 JIHCe.
5.3. lloap3oBareiim MOIYT HPOJUIATH CPOK 1I0JAB30BAHUA JIOKYMCHTAMM, CCIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYIUX 1I0JIL30BATCIICH.

6. HOpﬂIIOK MOJIB30BAHHUSA YHTAJBHBIM 34JI0M

6.1. JIokyMCHTBI, HIpe/IHa3HAYCHHBIC JUISI pa0OThl B UATAIBLHOM 3aJIC, Ha JIOM HC BBLJIAIOTCSL.
6.2. DHIMKIONC/UH, CIPABOYHUKU, PEJIKUC, TCHHBIC M MMCIONIMCCS B  CIMICTBCHIIOM
HK3EMILBIPC JIOKYMCHTBI BRIAIOTCS TOJILKO JUISL pabOThl B YU TAIIBHOM 3alIC.

6.3. Yuciio JIOKYMCHTOB, BRIABACMBIX B YUTAJILHOM 3aJI€, HC OIPAHAYNBACTCA.



7. llopsj1oKk padoThl ¢ KOMIILIOTEPOM, PACIOJI0KEHHBIM B OMOIHOTEKE

7.1. Pabora ¢ KOMIIBIOTCPOM Y4YaCTHUKOB 00pazoBaTejIbHOIO 1Ipollecca IPOU3BOJIMTCS 110
rpaduKy, YIBEPKJICHHOMY PYKOBOJIMTCICM YUPCHKICHUS, U B IPUCYTCTBUHM COTPY/HUKA
OUOIIMOTCKH.

7.2. Paszpemacrest pabora 3a 0JIHUM HIEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee JIBYX UYCIOBCK
0JIHOBPEMEHHO. '

7.3 .3anpeniacrest oOparenue K pecypcaMm Mureprera, upeuiaralonmm omary.

7.4. llo Bcem Bompocam 1oucka wundopmarnmu B MHTEpHETE HOJIB30BATENb JIOJDKCH
oOparrarbesi K paboTHUKY OMOJIMOTEKH,

7.5. Pabora ¢ KOMIIBIOTCPOM IIPOM3BOJMUICS COINIACHO  YTBEPXKJICHHBIM —CAHUTAPHO-
IUTMCHUYCCKIM TPCOOBaAHUAM.



